Little Oaks Pre School
Prospectus

Little Oaks Pre School for 2-4 Year Olds
at Northchapel Primary School
Open all day Monday- Friday
Breakfast and After School Clubs
For further information please contact
office@northchapelprimary.co.uk
01428707352

Welcome to Little Oaks
At Little Oaks, we provide a high quality of care and education through planning and providing a broad
curriculum. Our aim is to provide a fun environment where children learn through play. We ensure that
each child:







Is in a safe and stimulating environment;
Is given generous care and attention, because of our ratio of staff to children;
Has the chance to join with other children and adults to live, play, work and learn together;
Is supported to take forward their learning and development by being helped to build on what they
already know and can do;
Has a personal key person who supports their individual needs;
Is in a school that sees parents as partners in helping each child to learn and develop.

Little Oaks team
Miss Sharon Hill – Supervisor
Mrs Trish Clifford – Assistant and key person
Mrs Lauren Phillips – Assistant and key person

Opening Times
Monday – Friday
Morning session - 8.30-11.30
Lunch club - 11.30-12.15
Afternoon session - 12.15-3.15
Elm Club
Out of school care is available for children 3 years upwards.
Breakfast Club – 7.45-8.30am
After School Club – 3-15-5.30pm
Elm club sessions can be booked and paid for via our School Money online payment system.
Learning and Development
The pre-school follows the Early Years Foundation Stage (EYFS) curriculum which covers the following
seven areas of learning
Prime Areas
 Personal, Social and Emotional Development
 Communication and Language
 Physical Development
Specific Areas
 Understanding the World
 Mathematical Development
 Expressive Arts and Design
 Literacy Development

A designated key person will work closely with you to make sure that the pre-school provision
supports your child’s individual needs and interests. The key person’s role is to help your child to
settle and support them throughout their time at Little Oaks. A Learning Journal will be completed for each
child during their time at the Pre School and will be continued until the end of Reception Class. All the
areas of learning in the EYFS will be covered and the key person is responsible for planning next steps for
learning, mapping progress and sharing learning experiences with parents. Little Oaks staff team will carry
out observations of children using 2Buildaprofile software which includes photographs and notes to record
their experiences. Parents are regularly informed about children’s learning informally, at drop off and
collection times and are invited to meet with their child’s key person each term.
At Little Oaks we:
 Provide high quality care and education for our children;
 Support transitions into a wider social circle and into the reception year of primary school;
 Provide a service to support the parenting role;
 Work in partnership with parents to help our children to learn and develop.
Our Pre School recognises parents as the first and most important educators of their children and we see
ourselves as partners with you in providing care and education for your child. We welcome the
involvement of parents at Little Oaks in the following ways:
 Exchanging knowledge about their children including their interests and progress with the staff;
 Sharing their own special interests with the children;
 Helping to provide, make and look after the equipment and materials used in the children’s play
activities;
 Taking part in events and informal discussions about the activities and curriculum provided;
 Joining in community activities in which the school takes part;
 Building friendships with other parents in the setting.
How we spend our day
Our sessions consist mainly of free flow play in the Pre School classroom and the outdoor environment,
which is shared with Reception Class. We encourage children to make their own choices and use their
individual interests to plan learning experiences. Children at Little Oaks benefit from a mixture of child
initiated and adult led activities. During free flow a range of activities are available including small world
toys, construction, sand, water and sensory play, bug hunting, outdoor physical play, cooking, craft,
painting and role play. We also have use of the playground and school facilities and provide Forest School
sessions in the local environment.
Learning is planned around different themes and parents receive weekly updates on our topics and events
through our ‘Friday Flyer’ school newsletter. During the session we have a rolling snack time where
children are invited to help to set the table and share and help themselves to food. We provide a healthy
snack with a range of fruits, salad, ham, cheese and toast. Children have a choice of milk or water to drink
as well as being able to access water independently throughout the session. At each session we have circle
time where the group comes together for stories, singing or phonics and at the end of the session we have
‘Show and Tell’ time. Children are asked to bring in something from home which could be a favourite toy,
an item linked to the topic or a souvenir from a special event at home.
Lunch Club
At Little Oaks we offer lunch club sessions every day. Children bring their own packed lunch with a drink
and the session lasts for three quarters of an hour. It is an effective way to help children to develop their
independence, so please pack items that are easy for them to manage themselves. We also promote
healthy lunches that are child-sized portions.

Transition into Reception Class
Children at Little Oaks benefit from being able to mix with their peers from reception class on a
daily basis whilst playing outside. We provide extra transition sessions for those children who will be
transferring to Northchapel Primary School in the following September. These sessions take place every
Friday in the second half of the Summer Term. We spend an hour with the reception class in the morning
during free flow play time and are invited to have lunch in the school hall. The children are assigned a
buddy from Year 5 who will support them during the lunch break and the session is extended until 1pm.
We ask that any child due to start school the following year registers for a Friday morning session from the
beginning of their final year in Little Oaks.
Transition to other schools or early years settings will be managed and supported on an individual basis.
Guidelines for Little Oaks
The age range for children attending Little Oaks Pre School is 2–4 years old. Registration and enrolment
forms must be completed for each child. It is recommended that the parents help their child to settle in by
staying for a short while, pre-visits are recommended.
A member of the team must be informed if anyone other than you will be collecting your child and the
collection book must be filled in by you and signed. Due to our insurance policy requirements parents are
solely responsible for the care of younger siblings in/on and around the school grounds.
We would prefer that children were toilet trained on entering Little Oaks as we only have limited changing
facilities. However, we recognise that for some children this is not always possible, therefore we ask
parents to send their child with disposable nappies, baby wipes, a nappy bag and a spare change of
clothes.
We do provide protective clothing for the children when they play with messy activities but it is not
advisable to send them to pre-school in their ‘best’ clothes. We encourage children to gain the skills that
help them to be independent and to look after themselves. These include taking themselves to the toilet
and taking off-and putting on-outdoor clothes. Clothing that is easy for them to manage will help them to
do this. Please avoid shoes with laces as they do not help to promote independence!
We spend time in the outdoor environment all year round so it is essential for your child to have a coat,
warm clothing and wellies (as well as shoes) during the winter months and hats and sun cream in summer.
Please ensure that you child has a full change of clothes in their bag at all times including socks and pants
in case of toileting accidents or becoming wet through play.
Policies
Little Oak’s policies help us to make sure that the service provided by the school is a high quality one. In
addition, being a member of the school is an enjoyable and beneficial experience for each child and their
parents. These policies are with reference to and are part of the policies of Northchapel Primary School
and can be found on our school website.
Please note: Our Sickness policy states that children must not return to school for 48 hours after a bout of
sickness or diarrhoea i.e. after the last incident of illness.
Additional Needs
As part of the Little Oaks policy to make sure that its provision meets the needs of each individual child, we
take account of any additional needs a child may have and we are fully inclusive. Please see our SEND
policy and Local Offer on the website for further information.
We must be informed of any dietary requirements, allergies and medical needs (such as using inhalers),
prior to your child starting at Little Oaks.

Fees

Bills for each half term are sent out in the first week of term and must be paid within the
first two weeks of term. Payment can be made through our School Money online payment
system or with Childcare Vouchers. Weekly payment plans can also be arranged. We require half a term’s
notice if you wish for your child to leave Little Oaks unless it is to start school. If fees are still outstanding at
the end of a half term your child’s place may not be kept open.
Free Entitlement Funding
We welcome children who are eligible for the government Free Entitlement funding. We offer funded
places for eligible two year olds and three to four years olds wishing to claim 15 or 30 hours funding per
week.
The Management of Little Oaks
The Northchapel Primary School Governing Body governs Little Oaks. They are responsible for:
 Managing the pre-school’s finances;
 Employing and managing the staff;
 Making sure that the pre-school has, and works to, policies that help to provide a high quality
service; and
 Making sure that the pre-school works in partnership with the children’s parents.
The governing body delegate these responsibilities to the Head Teacher of Northchapel Primary School.

For further information please contact:
Little Oaks Pre School
Northchapel Primary School
Pipers Lane
Northchapel
West Sussex
GU28 9JA
Telephone: 01428 707352
E-mail:office@northchapelprimary.co.uk
Web: www.northchapel.w-sussex.sch.uk

